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Health and Safety Services

Procedure for the Use and Control of Chemical Carcinogens, Mutagens and Reproductive Toxins

Introduction

1. This document is to be used in addition to the University Guidance document on Control of Substances Hazardous to Health Regulations (COSHH) 2002, as amended, which gives more detailed information on undertaking an assessment. The information given below addresses the extra precautions required by the Regulations to control exposure to carcinogens, mutagens and reproductive toxins (CMRs).

2. There are two mains sets of Regulations to consider when using CMRs.

3. Of primary importance is the Control of Substances Hazardous to Health Regulations (COSHH) 2002 as amended, which require that exposure to CMRs is prevented or, where this is not practicable, adequately controlled.

4. Additionally, the Chemicals (Hazard Information and Packaging for Supply) Regulations 2002 (CHIP) govern how chemicals are to be labelled prior to supply. Suppliers are required to provide information to users about any hazardous properties of the substances they supply e.g. in manufacturer’s safety data sheets.  The CHIP Regulations also apply if someone in the University produces and subsequently supplies a substance for others to use. This is not covered in this document therefore you must contact your Safety Co-ordinator for further information prior to supplying others with these substances.  The Restriction, Evaluation, Authorisation and restriction of Chemicals (REACH) Regulations are replacing CHIP.  In principle, the same arrangements are required although the detail will change. 

General Arrangements

5. The duties imposed by COSHH and CHIP must be complied with in order to minimise the risks to health of users from CMRs. The following must be adhered to:

· CMRs must not be used where a safer alternative can be substituted.

· All work with CMRs must be justified by a comprehensive COSHH assessment and may only be undertaken by suitably experienced personnel (or others supervised by such people).

· The use of CMRs by any person under 18 years of age is prohibited, unless there is a person-specific assessment.

· Schools/Directorates must have written procedures, in addition to COSHH assessments, for prevention and control of any substances which are suspected of being CMRs, based on current knowledge and understanding e.g. local arrangements specifying how CMRs are to be managed, standard operating procedures.

· The use of CMRs for teaching purposes i.e. undergraduate experiments, must be avoided where possible. In exceptional circumstances, if use is unavoidable, the need and conditions of use should be approved on a case by case basis. Protocols must be reviewed at least annually by the academic responsible for the practical class and activities should not go ahead unless an adequate degree of supervision can be exercised. 

· Health and Safety Services staff will assist Schools to check and validate significant exposure levels highlighted by COSHH assessments.
· COSHH/risk assessments must be signed by everyone working on the project and must be kept up to date when new people are recruited.
Accidents, Incidents and Record Keeping 

· All accidents and incidents, especially those involving a loss of containment, must be reported on the appropriate form. These can be found at http://www.campus.manchester.ac.uk/healthandsafety/index.htm
· COSHH assessments, risk assessments, safety data sheets, standard operating procedures, quantities used etc will only be kept for 40 years in cases where there has been an incident leading to a loss of containment of the CMR agent (regardless of whether a quantifiable “exposure” has occurred), or where symptoms of exposure have been identified.

· During investigation into a loss of containment incident, or into complaints of symptoms, these additional records and any associated investigation reports, must be provided by the Principal Investigator and others to Safety Office personnel.   The Safety Office will arrange for their long-term retention with all other relevant documentation, and for their ultimate destruction. They will also be linked to the individual’s personal health record. 

· If there has been no exposure to CMRs, the COSHH assessments etc can be destroyed by Schools 5 years after last use, in accordance with the University’s interim records retention schedule at 

http:// www.campus.manchester.ac.uk/medialibrary/records-management-office/records_management_office_interim_rentetion_guidance.pdf
Health Screening / Surveillance Arrangements

· All staff and PG students are required to complete a pre acceptance /pre employment medical questionnaire following a job or place offer.
· These forms will be seen by the Occupational Health staff who will then arrange for any necessary screening / vaccinations etc depending on the nature of the job and the work activities.

· Occupational Health will advise the Line Manager/HR/Supervisor of the individual’s fitness and the need for any necessary adjustments/restrictions. 

· Individuals are advised by Occupational Health to notify their Line Manager/Supervisor etc if there is any change to their health status e.g. immuno-compromised or pregnant as only two examples. If requested Occupational Health will then advise on their fitness or the need for any additional adjustments.

· Similarly if individuals change job or area of work etc the Line Manager/Supervisor will need to confirm that the individual has indeed been subject to the above procedures and appropriate advice received. 

· Existing employees or students who don’t have a “fitness to work” certificate for the CMRs in question must be identified by their PI/Supervisor and referred to Occupational Health.
· Health records will be kept by Occupational Health for 40 years using arrangements already in place. 
· Where health surveillance is required to comply with the COSHH Regulations, the nature of the surveillance will be determined by Occupational Health and appropriate records will be kept by them.

6. The above points have been incorporated into the following flow charts:

Procedure for ensuring that a person is fit to work with CMRs (Appendix 1)
Procedure for loss of containment incidents or where symptoms have been observed (Appendix 2)
Responsibilities

7. The Head of School/Directorate must ensure that the requirements of this Procedure and associated procedures and guidance documents are implemented and adhered to within their areas of responsibility. In particular, they must ensure that arrangements are in place for:
· Checking that staff and students have “fitness to work” certificates.

· COSHH assessments to be carried out and for them to be kept locally by responsible persons so they are available for reference and inspection. 

· Senior managers to approve the use of each CMR in their work activities (Principal Investigator for research projects, Supervisor for teaching classes). This will be reflected in the COSHH assessment. 

· Archiving records if required.
· Carrying out internal monitoring/inspection to ensure that this Procedure and any local instructions are being followed.

8. The Head of School/Directorate may nominate an individual e.g. the School Safety Advisor (SSA) or other competent person (a) to act on their behalf and (b) to give advice on the safe handling of CMRs.

9. The Principal Investigator/Supervisor is responsible for ensuring:

· COSHH assessments are prepared for CMRs used or formed as intermediates or as by-products of chemical reactions 

· That COSHH assessments are signed by all individuals working on the project and are available locally for reference and inspection.

· Occupational Health are notified (using Form A1) if a COSHH assessment identifies the need for health surveillance.

· That no work is undertaken by anyone unless confirmation has been received from Occupational Health that they are medically fit to continue.
· That regular checks are carried out to ensure that all staff and students have current fitness to work approval and are attending health surveillance appointments where necessary.
· There are written safe systems of work where required.

· That staff are instructed and trained to take reasonable measures when new operations or materials are introduced that are not immediately covered by local rules. 

· That training records (local on-the-job training or formal courses) are kept locally and are available for inspection.

· Records are stored or archived for the appropriate length of time and there is a hand-over procedure in place when responsible persons relocate or leave.

10. Individual users of CMRs

· Have a duty to protect themselves and others from any hazards arising from their work.

· Must ensure that they have read the relevant COSHH assessments and have signed them to indicate that they have understood them.

· Have a legal obligation to comply with a health surveillance programme if indicated to do so.

Bibliography

Control of Substances Hazardous to Health Regulations (COSHH) 2002 as amended

Chemicals (Hazard Information and Packaging for Supply) Regulations 2002 as amended (CHIP)

FORM A1

Request for Health Surveillance – 
Use of Carcinogens, Mutagens, Reproductive Toxins (CMRs)
Send completed form to:
Director of Occupational Health,





Waterloo Place, 182/4 Oxford Rd, Manchester M13 9GP 

	Name of User:

	Home Address
	Date of Birth:

	
	Sex:

	
	National Insurance No:

	School/Directorate
	Tel No:

	Location
	Email:


	Chemical Name
	CAS No
	Approx Total Quantity Used
	Reference No. of relevant Risk Assessments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Signed (Principal Investigator)


	Print Name

	Tel:
	Email:


Please use a separate form for each person and attach copies of relevant assessments and reports. 
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	Document control box

	Procedure title:
	Procedure – Use and Control of Chemical Carcinogens, Mutagens and Reproductive Toxins



	Date approved:
	27 January 2010

	Approving body:
	Health & Safety Committee

	Implementation date:
	March 2010

	Version:
	2.0 

	Supersedes:
	University Code of Practice and Guidance, Version 1.0 (2005)

	Previous review dates:
	

	Next review date:
	Upon significant change

	Related documents:
	Guidance on Use and Control of CMRs

 

	Related Statutes, Ordinances, General Regulations
	Health & Safety at Work etc Act 1974, and relevant statutory provisions

University of Manchester Statute XII(g)

University of Manchester Statute XIII, Part III to do with disciplinary procedures for members of staff

General Regulations, Regulation XVII, 3(f) and 5(a) to do with misconduct of students

	Equality impact outcome
	Initial Screening : Medium

	Related Policies:
	Health & Safety Policy



	Related Procedures and Guidance:
	A-Z of documents on specific health & safety topics, at http://www.campus.manchester.ac.uk/healthandsafety/CoPs&Guidance.htm 

	Policy owner
	Dr M J Taylor, Head of Safety Services

	Lead contact:
	Linda Coulston, University Safety Co-ordinator

	Further information:
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